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10, Institutional Area, Vasant Kunj, 

New Delhi 110 070 

 

MINUTES OF THE THIRTY NINTH MEETING OF THE BOARD OF 

MANAGEMENT  

 

The Thirty-ninth meeting of the Board of Management was held on 14
th

 August, 2021 at 

10:30 hours online on Microsoft team platform. The following were present:- 

 

PRESENT:  

 

Members       Special Invitees 

Professor Eklabya Sharma, Chairperson   Dr Vibha Dhawan 

Professor Manipadma Datta     Dr Manish Shrivastava 

Dr V P Singh       Dr Fawzia Tarannum 

Dr Nimmi Singh      Mr Dhanraj Singh 

Dr Sachin Chaturvedi      Ms. Pooja Chaudhary 

Professor George John 

Dr Bhim Singh 

Professor Arun Kansal 

Professor Shaleen Singhal 

Professor Ramakrishnan Sitaraman 

Mr Kamal Sharma, Secretary  

 

Leave of absence: Professor E Somanathan and Mr RR Rashmi could not join the meeting.  

 

Item No. 1: To confirm the minutes of the Thirty Eighth meeting of the Board of 

Management held on 29 December 2020. 

 

It was informed that the minutes of the Thirty Eighth meeting of the Board of 

Management held on 29
th

 December, 2020 were circulated to the members of 

the Board and no comments had been received on the same.  

 

TS/BM/39.1.1. The Board resolved that the minutes of the 38
th

 meeting of the Board of 

Management held on 29
th

 December, 2020 be confirmed. 

 

Item No. 2: To consider and approve Policy on Research Promotion 

 

 The Registrar requested Prof. Shaleen Singhal, Dean (Research & 

Relationships) to present the policy. 

 

 Prof. Shaleen Singhal informed that the Vice Chancellor has set up a Committee 

to look into the institution research facilities and come up with a policy for 

promotion of research at the TERI SAS and an Action Plan for its adoption and 
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implementation. The Committee has prepared a draft policy on Research 

Promotion and is presented to the Board as placed in Enclosure 1. 

 

 Prof. Sachin Chaturvedi lauded the efforts put in preparing the Policy on 

Research Promotion and said that the Institution Innovation Council and 

Entrepreneurship Development Cell of the institution should work together. 

Research accomplishments of students should be highlighted and it would be 

good to engage the students in more research activities. It would be good to 

showcase the achievement of the students. Dr Nimmi Singh suggested that it 

would be good to collaborate with companies from the beginning which would 

be helpful in filling up the data gaps. Prof. Bhim Singh said it would be a good 

initiative to set up a separate cell which could collaborate with government 

agencies for funding. Prof Ramakrishnan suggested allocation of bridge funding 

in the research policy and a provision for incentive be included in the policy. 

Prof. Eklabya Sharma welcomed the suggestions of the members and said that 

showcasing student research activities is important which can enhance 

TERI SAS‟ reputation. He requested that the suggestions of the members to be 

incorporated in the policy. 

 

TS/BM/39.2.1 The Board resolved to approve the Policy on Research Promotion after 

incorporating the suggestion of the members as placed in Enclosure 1. 

  

Item No. 3:  To consider and approve the amended rules for the Students Council  

 

The Registrar requested Dr Manish Shrivastava to present the matter to the 

Board. Dr Manish Shrivastava informed that the rules for the Students Council 

at TERI School of Advanced Studies were approved in the 35
th

 BoM meeting 

held on 29
th

 July, 2020 (TS/BM/35.5.1). Based on the comments received 

during the operationalising of the rules, a Committee was set up to review the 

rules and the revised rules are presented to the Board as placed in Enclosure 

2. 

 

TS/BM/39.3.1 The Board resolved to approve the amended rules for the Students Council as 

placed in Enclosure 2. 

 

Item No. 4:  To consider and approve IT Policy of TERI SAS  

 

The Registrar requested Dr Fawzia Tarannum to present the IT Policy of 

TERI SAS. Dr Fawzia Tarannum explained in detail to the Board members the 

IT Policy of TERI SAS as placed in Enclosure 3. With regard to the validity 

of the students‟ official email ID for life time, Board members raised their 

apprehension and suggested suitable security measures should be taken so that 

it cannot be misused. Members suggested that strong cyber security and 

monitoring mechanism should be in place and provision of deactivation should 

be there. Proper handing over and taking over should be in place. 

Prof. Eklabya Sharma welcomed the views of the members and informed that 

the suggestions would be incorporated in the revised policy and be sent to the 

Board members for approval along with the minutes. 
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TS/BM/39.4.1 The Board resolved to approve the IT Policy of TERI SAS after taking into 

consideration the suggestions put forth by the members and as placed in 

Enclosure 3. 

 

Item No. 5:  To consider and approve the formation of the Institutional Ethics 

Committee 

 

The Registrar requested Prof. Shaleen Singhal to inform the Board Members 

about the matter. 

 

Prof. Shaleen Singhal informed that the Institutional Ethics Committee was 

constituted on 7
th

 July, 2021 vide Notification No.46 of 2020-21 to address 

ethical issues relating to research and consultancy engagements as placed in 

Enclosure 4. He further stated that detailed note along with Terms of 

Reference of the Committee will be formulated and approval of the Board 

members will be sought but in the meantime he requested the Board members 

to approve the formation of the Institutional Ethics Committee. 

 

TS/BM/39.5.1 The Board resolved to approve the formation of the Institutional Ethics 

Committee as placed in Enclosure 4. 

 

Item No.6: To record approval by circulation of BoM for opening FCRA account: 

Presently, TERI SAS is having its FCRA bank account with HDFC Bank 

Limited, Surya Kiran Building, New Delhi - 110001. As per 

the Foreign Contribution (Regulation) Amendment Act, 2020, the FCRA 

registered associations have to open a mandatory FCRA bank account only 

with the State Bank of India, New Delhi Main Branch, 11, Sansad Marg, New 

Delhi - 110001. Hence approval by circulation was sought from Board 

members on 21 June 2021 on the resolution to be submitted to the State Bank 

of India for opening of the FCRA Account. On receipt of signed documents 

from the Board members, it was submitted to the State Bank of India and 

FCRA account has been opened.  Dr Ramakrishnan suggested that the Vice 

Chancellor‟s name should be there as one of the signing authorities for 

operation of the FCRA account.  Prof. Eklabya Sharma informed that since he 

was not in station at the time of opening the account and hence the account 

was opened without including his name but now since he has joined back, his 

name be included for operation and maintenance of the FCRA account. 

 

 The Board noted the matter. 

 

Item No 7:  To consider and approve audited statement of accounts of the financial 

year 2019-20 

  

 Mr Dhanraj Singh, Project Management and Deputy Finance Officer, 

informed that the audited accounts for the financial year 2019-20 are attached 

as Enclosure 5.  The Board is requested to approve the financial accounts for 

the period 2019-20. 
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TS/BM/39.7.1 The Board considered and resolved to approve the audited statement of 

accounts for the financial year 2019-20 as placed in Enclosure 5. 

 

Item No. 8:  Matters for information  
(a) Update on Hyderabad campus: The Registrar informed that the status 

report with regard to the Hyderabad campus is placed as Enclosure 6. He 

requested Prof. Manipadma Datta to update the Board regarding the 

Hyderabad campus. Prof. Datta stated that the civil work is almost complete 

and will be ready by 15
th

 September, 2021. The process of obtaining 

requisite licenses and no objection certificate would be over by 31 

December 2021. The campus would be ready for operation from 1 January 

2022. Prof. Datta informed that we are planning for landscaping and 

establishing a knowledge park which will be thematically aligned to what 

TERI SAS is doing and we are presently looking for partnership which will 

add to the revenue. To a query from the Chairperson with regard to the 

programmes planned for Hyderabad campus, Prof Datta stated that we 

cannot use Hyderabad campus as an off-campus centre as TERI SAS does 

not have the required NAAC rating. TERI SAS have developed a bunch of 

short-term courses and MDPs for its Delhi campus which will be replicated 

in Hyderabad. We are also looking to introduce some undergraduate courses 

for which we are in talks with the sponsors. To a query from Dr 

Ramakrishnan for conduct of external audit of finances, Dr Datta replied, it 

has already been done and presented to the Board of Trustees who has 

approved it. 

 

The Board noted the matter. 

 

(b) Transfer of Loan: Mr Dhanraj Singh informed the Board that TERI School 

of Advanced Studies had approached the AU Small Bank Limited for the 

transfer of Hyderabad campus construction loan of Rs 30.00 crores for 

getting benefit of lower rate of interest and longer re-payment tenure. The 

institution also has an additional requirement of Rs 10:00 crores as loan 

from the bank. Out of this, an amount of Rs 5.00 crore would be required for 

the purchase of furniture and IT infrastructure for Hyderabad campus and 

Rs 5:00 crore is for Delhi campus to meet out liquidity gaps during the lean 

period of the receipts at the institution. So, the total amount is Rs 40.00 

crores. The repayment of the total loan of Rs 40 crore would be settled from 

the existing receipt of monthly rental income of Delhi Campus. He further 

stated that since the interest rate is less than the HDFC Bank, we would be 

able to save around Rs.5.00 crore and even if we take additional amount, we 

would be saving around Rs.1.00 crore. 

 

Prof. Datta further informed the members that not only Rs.30.00 crores loan 

is transferred to other bank at reduced cost but we would also be saving on 

the additional Rs.5 crores being taken for Hyderabad campus for purchase of 

furniture and IT infrastructure. As we are not sure of the actual cost, so 

whatever amount we withdraw, we have to pay interest on that amount only. 

This flexibility arrangement we have got with the AU Small Bank Limited. 

 

The Board noted the matter 
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(c) Resignations: The Registrar informed that the following faculty have 

resigned from their posts with the approval of the Vice Chancellor:- 

Ser Name Wef 

(a) Dr Soumendu Sarkar 31-01-2021 

(b) Dr Udit Soni 06-07-2021 

(c) Dr Vishnu Konoorayar 23-7-2021 

(d) Dr Jaya Vasudevan 23-7-2021 

 

The Board noted the matter. 

 

(d) Appointment: The Registrar informed that the following appointment have 

been made: 

 

Ser Name Wef 

(a) Prof Eklabya Sharma, Vice Chancellor 09-04-2021 

 

The Board noted the matter. 

 

(e) Promotions: The Registrar informed that the following promotions have 

been proposed: 

 

Ser Name Designation Eligible Wef 

(a) Dr Nandan Nawn Associate Professor to 

Professor 

4 April 2018 

(b) Dr Vinay S P Sinha Associate Professor to 

Professor 

1 January 2020 

(c) Dr Chander Kumar Singh Assistant Professor to 

Associate Professor 

12 September 

2019 

 

The Registrar wanted the Board‟s view whether the promotions should be 

applicable from the date of eligibility or from the date of approval of the 

promotion policy by the Board which was done in 35
th

 Board meeting held in 

July 2020. Members were of the opinion that we should follow UGC rule 

which states that it should be from the date of eligibility. Prof Chaturvedi 

suggested that it would be good to form a small committee which can go 

through the guidelines and decisions taken in the past and can come up with a 

clear policy to be followed to avoid such things in the future.  

 

TS/BM/39.8(e).1 The Board resolved to approve the above mentioned three cases of 

promotion from the date of their eligibility and to form a committee to 

come out with clear cut policy on promotion to avoid such things in the 

future.  

 

(f) MoUs signed: The Registrar informed the Board that the following MoUs 

have been signed:- 

 

(i) MoU with Centre for Public Policy Research, Kerala: TERI 

School of Advanced Studies signed a MoU with Centre for 

Public Policy Research, Kerala on 20
th

 January, 2021. Areas of 
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cooperation agreed were to collaborate on internship 

opportunities, student placement support, research projects and 

organising workshops and short term courses relevant to 

research projects. 

 

(ii) MoU with Emerson Electric Co (I) Pvt. Ltd, Pune, 

Maharashtra: TERI School of Advanced Studies signed a MoU 

with Emerson Electric Co (I) Pvt. Ltd, on 25 January 2021. 

Areas of cooperation agreed were collaboration on R&D 

activities, conduct of joint workshops, internship opportunity, 

conduct of expert lectures, etc. 

 

(iii) MoU with National Centre for Policy Research of Kabul 

University: TERI School of Advanced Studies signed a MoU 

with National Centre for Policy Research of Kabul University 

on 12 July 2021. Areas of cooperation agreed were capacity 

building activities, undertaking case studies and consultancy 

projects, publication of joint articles/journals/books, conducting 

and supporting conferences, workshops, internship for post 

graduate students/research scholars, etc. 

 

(iv) MoU with The University of Rhode Island, Kingston, USA: 

TERI School of Advanced Studies signed a MoU with The 

University of Rhode Island, USA, on July 29, 2021. Areas of 

cooperation agreed were exchange of faculty members, 

exchange of students, joint research activities, participation in 

seminars and academic meetings, staff development training 

programs and projects, etc. 

 

The Board noted the matter. 

 

(g) Annual Examination report for the period 2015 to 2020 and the status 

of examination related grievances 

 

Dr Seema Sangita, Controller of Examination, presented the annual 

examination report for the period 2015 to 2020 and the status of examination 

related grievances as submitted by the Controller of Examination for 

information of the Board as placed in Enclosure 7. Chairperson 

complimented the efforts of the Controller of Examination for preparing 

such a detailed report and requested the members to send their comments, if 

any, to the Registrar office for onward transmission to the Controller of 

Examination. It was also mentioned that it would be presented to the Board 

members annually for their approval. 

 

TS/BM/39.8(g).1 The Board resolved to approve the the annual examination report for the 

period 2015 to 2020 and the status of examination related grievances as 

placed in Enclosure 7. 

 

(h)   To report submission of AQAR 2018-19 and 2019-2020. 
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The Registrar informed that the AQAR reports for the year 2018-2019 and 

2019-2020 were circulated to the Board members for their approval.  These 

reports were uploaded on the NAAC portal and are approved by NAAC. 

The Board noted the matter. 

 

 (i) Report on the development of e-governance at TERI SAS 

Dr. Fawzia Tarannum explained to the Board members the salient aspects of 

e-governance system at TERI SAS like organisation structure of IT 

Department, software being used, how it helps the administration etc. 

Prof. Eklabya Sharma suggested that the ERP should be used more effectively 

instead of having different systems. Prof. Shaleen Singhal suggested that it 

would be better for faculty if greater emphasis is given for maintaining 

separate vertical of research projects. Dr Tarannum informed that it is being 

looked into and a separate sheet in the format is being prepared. Dr Nimmi 

Singh wanted to know whether there is any provision of student grievance 

related to admission process etc. Dr Tarannum informed that as of now there is 

no provision but it is a good suggestion to include in the student portal for 

grievance 

The Board noted the information. 

 

(j) Preparing Self Study Report (SSR) for reassessment by National 

Assessment & Accreditation Council (NAAC) 

The Registrar informed that the Board of Management in its 33
rd

 meeting held 

on 16.09.2019 minuted the following matter: 

"ITEM No.2(e). Appeal to NAAC for re consideration of Grade: 

The Registrar informed that NAAC had reviewed the appeal filed by 

TERI SAS for reconsideration of the grade conveyed in November 

2018 and retained the original score of 2.84 at “B++” Grade valid for a 

period of five years from May 1, 2019. He stated that the issue was 

discussed in the Academic Council meeting held on July 26, 2019. As 

advised by the Council an in-depth analysis of the NAAC report is 

being carried out to find the gaps so that corrective measures for the 

same could be adopted. The Chairperson informed that regular 

meetings of the Internal Quality Assessment Cell (IQAC) was being 

held to monitor the progress on various NAAC related issues."  

 

It was decided that TERI SAS shall make an application for re-assessment. 

Preparations towards making a Self-Study Report (SSR) meeting the Data 

Validation and Verification requirements are in full swing. Prof. Eklabya 

Sharma requested Prof. Datta to share the timeline and process of review with 

the members. Prof. Datta stated that AQAR has been uploaded and within 14 

days we have to upload the SSR. SSR is the last document of our application 

process for reassessment. SSR will be uploaded on 31 August 2021. The SSR 

will be reviewed by two external experts and then our Dean (Academic), Prof. 

Arun Kansal, will review it, who has got experience since he is one of the 
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team members of NAAC Accreditation team. Before submission Prof. 

Eklabya Sharma will go through it for any gaps.  

 

The Board noted the matter. 

  

Item No. 9:  Any other item with the permission of the Chair. 

 

(h) Working of TERI SAS: The Registrar informed the Board that presently 

the TERI School of Advanced Studies is following 5-days a week for both 

teaching and non-teaching staff. However, keeping in view, the UGC 

guidelines and meeting with the credit alignment, it is suggested to observe 

a 6 days teaching week with effect from the new academic session 

commencing 31 August 2021.  He also informed that this has already been 

informed to the Academic Council in its last meeting.  He requested the 

Board for its approval so that necessary amendments be done in the 

Compendium of Rules. 

 

TS/BM/39.9(i).1 The Board resolved to approve amendment to the Compendium of Rules 

by adopting the 6-days a week of teaching for its teaching and non-

teaching staff.  

 

(ii) Member of Finance Committee: The Registrar informed the Board that 

consequent to Dr Vishnu Konoorayar leaving the TERI School of 

Advanced Studies, the position of a Board member in the Finance 

Committee of TERI SAS has fallen vacant. Prof. Eklabya Sharma has 

nominated Prof Manipadma Datta as a Board member of Finance 

Committee of TERI SAS and requested the Board‟s approval. 

 

TS/BM/39.9(ii).1 The Board resolved to approve the name of Prof. Manipadma Datta to be 

a Board member in the Finance Committee of TERI SAS. 

 

(iii) Terms of Reference: Registrar informed that Terms of Reference of 

Institutional Ethics Committee has to be expanded and not limited to 

research as placed in Enclosure 8 and requested the Board‟s approval. 

Dr Ramakrishnan suggested that the terms of reference should also 

include granting official approval for any proposal. 

 

TS/BM/39.9(iii).1 The Board resolved to approve the amended Terms of Reference of the 

Institutional Ethics Committee after incorporating the suggestion of the 

members. 

  

There being no other points the meeting concluded at 1250 hours. 

     

 

Sd/- 

Kamal Sharma  

Registrar (Acting) 
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Enclosures:-  
1. Policy on Research Promotion 

2. Rules for the Students Council 

3. IT Policy of TERI SAS 

4. Notification of Institutional Ethics Committee 

5. Audited statement of accounts of the financial year 2019-20 

6. Update on Hyderabad campus 

7. Annual Examination report from 2015 to 2020 

8. Terms of Reference of the Institutional Ethics Committee 

 

Distribution: -  

Electronic Copy:  

1. Chancellor, TERI School of Advanced Studies   

2. Vice Chancellor, TERI School of Advanced Studies  

3. All members of Board of Management  

4. Website  

 

Printed Copy:  

5. Registrar, TERI School of Advanced Studies 
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Enclosure 1 

 

New Delhi 

 

Research Promotion Policy 

 

TERI School of Advanced Studies was established as an outcome of cutting-edge research 

being undertaken by its parent organisation TERI in the area of environment, renewable 

energy, biotechnology and policy research. The School had been demonstrating research 

leadership in examining the complex dimensions of sustainable development since its 

founding in 1999. The School has a mission to accelerate the transition towards a more 

sustainable world through knowledge and by building human capacity based on research and 

through active engagement with the discourse for sustainability solutions. The intellectual 

atmosphere of TERI School is defined through an interdisciplinary approach adopted to 

undertake advanced research. The School aims to demonstrate its research excellence through 

an extensive record of high-impact, multidisciplinary research in overarching and interrelated 

themes such as natural resources, energy and environment, water studies, biotechnology, 

business and sustainability, and policy studies. The research excellence in thematic areas is 

led by the distinct departments at TERI School. The TERI School adopts a combination of 

active promotion and incentivisation as well as subtle promotion and motivation for 

advancing the research profile of faculty members through their respective departments.  

 

The mechanisms aiming to incentivise faculty members shall include:  

- Provision of seed funding for young faculty members (mainly assistant professor/ 

lecturer level) to support them for research and collaborative efforts, facilitated 

through the Internal Grant Committee (IGC) administering a dedicated internal grant. 

Over time, TERI School shall make continual efforts to strengthen IGC through 

access to enhanced funding.  
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- Encouragement for faculty members for accessing external funding for research and 

national and international collaboration.   

- Recognition of research related efforts and outputs (including patents and scholarly 

publications) into the annual appraisals of individual faculty member.  

- Recognition of research achievements and agenda in the faculty direct recruitment 

process and recognition of research outputs into career progression through the Career 

Advancement Scheme application process of individual faculty applicant.   

- Provision of efficient research related administrative support and streamlined decision 

making by concerned personnel at the TERI School. 

- Promotion of the research profile of individual faculty members and departments by 

offering the services of its faculty members and researchers for collaborative research 

and consultancy services. Enabling mutually beneficial opportunities for TERI School 

and its faculty members and researchers to engage into collaborative research and 

consultancy services, facilitated through the provision of policy on revenue sharing.  

 

The mechanisms aiming to evaluate, motivate and guide faculty members shall include: 

- Stock taking and recognition by each respective Departmental Research Committee 

(DRC), of the efforts by faculty members towards success as well as failures of 

research proposals, active collaborations, project delivery, challenges, outreach and 

outputs. Brainstorming and assistance by the DRC for faculty members to structure 

and steer their respective research agenda in alignment with the department‟s research 

plan and academic programmes with emphasise on the impact of research measurable 

as „Research into Use‟ (RIU).  

- Guidance and assistance from the Research Advisory Committee (RAC), Dean 

(R&R) and VC, on each department‟s research plan, progression, outreach and policy 

influence in alignment with the TERI School‟s vision.   

- Provision of an enabling environment for ideas and innovation at TERI School, 

facilitated through the Institution‟s Innovation Council (IIC) and the Entrepreneurship 

Development Cell (EDC).  

- Awareness generation about responsible conduct of research, academic thesis and 

dissertation work, academic integrity and prevention of misconduct including 

plagiarism among students, faculty, researcher and associated staff members, 

facilitated through the Institutional Academic Integrity Panel (IAIP).  
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- Registration with the Department of Scientific and Industrial Research (DSIR) for the 

purpose of availing customs duty exemption on the import of articles such as 

equipment, instrument, spares and consumables and deriving benefits of DSIR 

recognition as a Scientific and Industrial Research Organization (SIRO).  

- Strengthening of research process through assistance from committees such as the 

DRC, Institutional Academic Integrity Panel, Research Ethics Committee, 

Institutional Bio Safety Committee (IBSC) and through provision of the Intellectual 

Property Policy.  
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Enclosure 2 

 

Rules for TERI School of Advanced Studies Students Council, 2021 
  

  

1. Short Title and Commencement 

This Rules shall be called as the Rules for the TERI School of Advanced Studies Students 

Council, 2021 and shall come into effect from the academic year 2021-22.  

 

  

2. Definitions 

a) TERI SAS means TERI School of Advanced Studies having its campus at 10, 

Institutional Area, Vasant Kunj, New Delhi -70  

b) TSSC means the elected Students Council of TERI SAS for a tenure of one academic 

year to function without any direct or indirect political party/ideology affiliation or 

influence whatsoever.  

c) Academic Year means the academic year commences and ends as per the academic 

calendar of TERI SAS.   

d) Programme means all regular fulltime academic degree programmes approved and 

offered by TERI SAS in the academic year. 

e) Patron means the Vice Chancellor of TERI SAS.  

f) Programme Representatives means the directly elected student representatives of each 

programme in an academic year without any direct or indirect political party/ideology 

affiliation or influence whatsoever. All Programme Representatives will be members 

of the Executive Committee.   

g) Teacher means all regular teachers, part-time/ contractual lecturer and other persons 

engaged by TERI SAS for imparting teaching.  

h) Student means duly enrolled regular student of any of the Programmes with minimum 

one year duration and do not include a student of distance education 

programmes/courses or certificate courses offered by TERI SAS.   

i) Chief Electoral Officer and Electoral Officer: The Patron shall designate a teacher as 

Chief Electoral Officer and an admin member equal to or above the rank of Assistant 

Registrar as an Electoral Officer at least seven days before the electoral process. The 

Chief Electoral Officer and Electoral Officer shall facilitate/supervise the processes of 

election.  

 

3. Name of the Council 

The Council shall be called „The TERI SAS Students Council‟ hereinafter referred to as 

TSSC.  

 

  

4. Office  

The office of the TSSC shall be located at the TERI SAS Campus at 10, Institutional 

Area, Vasant Kunj, New Delhi-110070. It shall also be its official address.  

 

  

5. Aims and Objectives 
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a) To promote spirit of oneness and to nurture academic, scientific and sustainable 

outlook amongst the students of TERI SAS   

b) To foster harmonious relationship based on mutual respect amongst the students and 

other teaching and non-teaching staff of TERI SAS  

c) To encourage and assist social, cultural, linguistic and intellectual development of the 

students of TERI SAS and enable their participation in society towards the fulfilment 

of the vision of TERI SAS. 

 

  

6. Activities 

Towards achieving the aims and objectives, TSSC may organize events/activities with 

prior permission of the Registrar. The activities may include:  

a) Debates, lectures, discussions, study circles, essay competitions etc.  

b) Cultural performance and contests.   

c) Sports activities and competitions.  

d) Film clubs, painting exhibitions, photography clubs etc.  

e) Trips and tours to places of academic importance  

f) Social service and relief activities  

g) The Executive Committee will nominate representatives to various committees of 

TERI SAS as and when needed. These representatives could be from the members 

themselves or any student from the programmes they represent. 

 

   

7. Membership 

All students shall be members of TSSC.   

 

  

8. Funds 

All member shall pay Rupees 200/- as annual subscription to TSSC and will be collected 

along with other fee at the time of admission to TERI SAS.  

 

  

9. Bank Account 

The Executive Committee shall open one bank account and the same shall be jointly 

operated by the President, the Secretary and the Treasurer. A cheque issued on behalf of 

TSSC shall be signed by any two of the authorised signatories above. The outgoing 

Executive Committee will be responsible for updating the particulars related to change in 

operating of the bank account are made within two weeks of the final notification of the 

election of the executive committee. Failing to do so will be liable for penalties for 

financial irregularities as per the TERI SAS rules.   

 

  

10. Mentor to TSSC 

The Faculty coordinator of the Student Engagement, Sports, and Club Committee shall be 

the ex-officio mentor to TSSC Mentor to ensure that TSSC functions in accordance with 

the Rule and also to advise the students in achieving the objectives TSSC.  

 

  

11. Executive Committee:  

The Executive Committee of TSSC shall include:  
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a) President: A student elected by the electoral college as the President of TSSC for a 

tenure of one academic year. The President will function in accordance with this Rule 

for achieving the objectives. The President shall represent TSSC, preside the meetings 

of the Executive Committee and conduct the meetings in an orderly and peaceful 

manner.  

b) Secretary: A student elected by the electoral college as the Secretary of TSSC for a 

tenure of one academic year The Secretary of TSSC will act in consultation with the 

President. In the absence of the President, the Secretary will discharge the functions 

of the President in addition to his duties. The Secretary shall prepare the minutes of all 

the meetings of the Executive Committee and keep the records of these meetings 

properly and in safe custody. The Secretary will also carry on all correspondence on 

behalf of TSSC and will keep and maintain all records. The Secretary, in consultation 

with the Executive Committee, will prepare a report of activities, along with 

documentary evidence, at the end of the tenure and submit the same to the Registrar‟s 

office and a copy to the new Executive Committee at the time of handing over of 

charge, as well as to the Convenor of the Student Engagement, Sports, and Club 

Committee. 

c) Treasurer: A student elected by the electoral college as the Treasurer of TSSC for a 

tenure of one academic year. The treasurer shall manage the finance of TSSC, keep 

the records of the finances in the prescribed accounting format. The Treasurer will 

submit at the end of the tenure the records of finance in prescribed format to the 

Finance Officer, TERI SAS and a copy of the same to the new Executive Committee, 

as well as to the Convenor of the Student Engagement, Sports, and Club Committee at 

the time of handing over the charge. The financial records, after approval by the 

Finance Officer, TERI SAS shall be uploaded on the TSSC page on the TERI SAS 

website. Any financial misconduct will be subject to penalties as per the rules of the 

TERI SAS.  

d) Secretary, Eco club: A student elected by the Executive Committee as the Secretary, 

Eco-Club for a tenure of one academic year  

e) Secretary, Media & Arts Club: A student elected by the Executive Committee as the 

Secretary of Media & Arts Club for a tenure of one academic year  

f) Secretary, Sports Club: A student elected by the Executive Committee as the 

Secretary of Sports Club for a tenure of one academic year  

g) All Programme Representatives as defined in clause 2(f) of this Rule.  

  

 

12. Meetings of Executive Committee 

The Executive Committee shall meet at least once a semester and plan the activities of 

TSSC. A notice of at least three days shall be given for meetings of the Committee by the 

Secretary on the authorization of the President.  Fifty percent shall be the quorum for the 

Executive meeting. Two elected hostel representatives, one from the masters programme 

and one from the Ph.D. programme shall be the permanent non-voting invitees to the 

executive committee. The election for these hostel representatives shall be conducted 
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along with the election of the Executive Committee. Their presence will not be 

considered for the quorum requirement. 

 

  

13. Number of Elected Representatives   

Programme Representatives, constituting the Executive Committee, shall be directly 

elected in each of the eligible Programmes by students enrolled in a specific Academic 

Year. There would be one elected representative for every masters batch of the students 

enrolled in a programme in the academic year. Accordingly,  a two year programme 

would have 2 representatives while a one year programme would have 1. For PhD 

programme, two Programme Representatives shall be elected for a one-year term. 

 

 

  

14. Code of Conduct for election    

a) During the period of the elections no person, who is not a student on the rolls of TERI 

SAS, shall be permitted to take part (either directly or indirectly) in the election 

process in any capacity.   

b) Campaigns and processes will be apolitical, and any reference/affiliation of political 

party/ideology is strictly prohibited.   

c) There shall be no appeal/reference to religious, caste, communal or any other divisive 

feelings for securing votes and no candidate shall indulge in, nor shall abet, any 

activity of this nature.   

d) Criticism of other candidates, when made, shall be confined to their policies and 

programs, past record and work. Candidates shall refrain from criticism of all aspects 

of private life and criticism of other candidates, or their supporters based on 

unverified allegations or distortion is prohibited.  

e) All candidates shall be prohibited from indulging or abetting all activities which are 

considered to be „corrupt practices‟  such as bribing of voters, intimidation of voters, 

impersonation of voters etc.  

f) No candidate shall be permitted to make use of printed posters, printed pamphlets, or 

any other printed material for the purpose of canvassing.   

g) No candidate shall be permitted to carry out processions, or public meetings, or in any 

way canvass or distribute propaganda outside the TERI SAS campus.  

h) No candidate shall, nor shall their supporters, deface or cause any destruction to any 

property of TERI SAS, for any purpose whatsoever. All candidates shall be held 

jointly and severally liable for any destruction / defacing of any TERI SAS property.  

i) During the election period the candidates may campaign through interactions with 

voters verbally or through email or other messaging services only. No campaigning 

activity should not in any manner disturb the classes and other academic and co-

curricular activities of TERI SAS.   

j) The use of loudspeakers, vehicles and animals for the purpose of canvassing is 

prohibited.  

k) On the day of polling, student organizations and candidates shall co-operate with the 

officers on election duty to ensure peaceful and orderly polling and complete freedom 

to the voters to exercise their franchise without being subjected to any annoyance or 

obstruction;  

l) Distribution of any eatables/drinks is prohibited as part of the campaign or as a reward 

for casting votes in one favour.  

m) The Chief Electoral Officer and Electoral Officer shall supervise the strict obedience 
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to the code of Conduct. Any contravention of any of the above recommendations may 

make the candidate liable to be stripped of their candidature, or their elected post, as 

the case may be. TERI SAS may also take appropriate disciplinary action against such 

a violator.  

 

 

15. Eligibility Criteria for Candidates 
 

a) For Post-Graduate students the maximum age limit to contest an election would be 25 

years.  

b) For PhD Students the maximum age limit to contest an election would be 30 years.  

c) The candidate should have attained the minimum 75 percentage of attendance as 

prescribed by TERI SAS.  

d) The candidate shall not have any criminal record and should not have been tried 

and/or convicted for any criminal offence or misdemeanour. The candidate shall also 

not have been subject to any disciplinary action by the TERI SAS authorities.  

e) The candidate must be a regular, full time student of TERI SAS.  

f) No final year student enrolled in the Ph.D. can contest the election to the Executive 

Committee. 

g) No terminal year student shall be allowed to put forth his/her candidature for the posts 

of President, Secretary, Treasurer and Convenors of different clubs.  

  

  

16. Administration of Election 

a) Election of Programme Representatives shall conducted on the 30th day from the 

beginning of the academic year (if it is a holiday on the next working day) through a 

secret ballot and shall be counted immediately after the election by the Programme 

Coordinator in the presence of another regular faculty member and the candidates.   

b) Election of the President, Secretary, Treasurer, and Club Convenors shall be through a 

secret ballot among the elected Programme Representatives, within a week of the 

election of the Programme Representatives. The CEO will notify the schedule of 

election allowing at least one day between expression of candidature and election. 

Votes will be counted by the CEO in presence of EO, two faculty members, and the 

elected Programme Representatives immediately after the ballot. 

c) Election of the Executive Council shall be notified 30 days prior to the date of 

election.   

d) Last date of submission of nomination to the Executive Council shall be twentieth day 

of the notification (if it is a holiday on the next working day).  

e) Last date for withdrawal of notification shall be twenty third day from the date of 

notification (if it is a holiday on the next working day).  

 

17. Grievance Redressal 

Any grievance arising from and/or of the election process shall be first brought before the 

Chief Electoral Officer who shall endeavor to dispose off the said complaint within 48 

hours of its' receipt. An appeal from the order of the Chief Electoral Officer shall lie 

before the Patron. Such appeal must be filed within 48 hours of the order of the Chief 

Electoral Officer.  Patron shall endeavor to dispose off the appeal within 48 hours of its 

receipt. The principles of natural justice shall be followed in the process of hearing and 

decision processes. The competent authority can cancel the candidature of a student who 

violates the election norms. The decision of the Patron shall be final and binding.  
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18. Election -Related Expenditure and Financial Accountability 

The maximum permitted expenditure per candidate shall be Rs. 2000/-. Each candidate 

shall, within two weeks of the declaration of the result, submit complete accounts to the 

EO. TERI SAS shall publish such accounts, within 2 days of the submission of such 

accounts, through a suitable medium so that any member of the student body may freely 

examine the same. Any objections must be raised within 48 hrs of publication as per the 

grievance rules. The election of the candidate will be nullified in the event of any non-

compliance or in the event of any excessive expenditure. With the view to prevent the 

inflow of funds from political parties into the student election process, the candidates are 

specially barred from utilizing funds from any other sources than voluntary contributions 

from the student body. 

  

The Chief Electoral Officer and Electoral Officer shall supervise the strict obedience to the 

„Rules for TERI School of Advanced Studies Students Council, 2020‟ as amended from time 

to time and appropriate actions shall be taken whenever necessary for the smooth functioning 

of the election.   

 

 

  

19. Transparency 

All public notification related to TSSC election and activities shall be published on the 

TSSC page of the TERI SAS website. The CEO will be the issuing authority during the 

election process. After the final declaration of results, the President will be the issuing 

authority. 

 

 

20. Amendment of the Rule 

 

The Executive Committee may recommend the amendment of this Rule by a majority of 

not less than two-thirds of the members present and voting to the Board of Management 

of TERI SAS. However, no such amendment shall come into force unless it has been 

approved by the Board of Management of TERI SAS.  

 

  

21. Interpretation of this Rule 

Question relating to the interpretation of this Rule or any part of the same shall be 

referred to the Patron whose decision thereon shall be final.  

 

  

  

--xx-- 
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Enclosure 3 

IT Policy 

LAN & Desktop connection policy 

For Faculty members and Administrative Staff 

 The request to generate username and password for login into the domain system () is made 

from the registrar office. 

 The convention used for creating the user id is FirstName.LastName@terisas.ac.in For e.g.  A 

person with first name as Ajay and last name as Sharma shall be assigned the user id as 

ajay.sharma@terisas.ac.in . The assigned password can be changed after logging in for the 

first time.  

 After Login, the following network/share drive are accessible by default 

a. A common scratch drive (S :\) for data sharing within  TERI SAS. The files will 

remain there for 24 Hours only. It can also be deleted earlier in case the need 

arises. 

 Software Restrictions is enabled: Users are not allowed to install any software on his/her 

desktop computing system. However, they can reach out to the administrator in case they 

have a requirement to install software on their system.  

 Default TERI SAS wallpaper is enabled, and the user does not have the rights to change it.  

 Basic softwares like MS Office 2010/2013/2016, Adobe Reader, Chrome and IE9 etc.  are 

preinstalled in the system.   

 The system has a Screen Saver Policy which allows it to hibernate after 45 minutes of idle 

state. The screen locks after 15 minutes of idle time.  

 Specialized hardware and software are provided after approval from the competent authority. 

For students 

 Students are assigned a username and password at the time of joining. The convention that is 

followed is like the admin and faculty members. In case there are two or more students with 

similar names a numeric digit starting from 1 is added after the last name. E.g Another 

student by the name Ajay Sharma shall be give the mail id as ajay.sharma1@terisas.ac.in.  

 Common username and password are used by the students to login and access the LAN 

system. Default TERI University wallpaper is enabled at the time of access which cannot be 

changed. 

 Basic softwares like MS Office 2010/2013/2016, Adobe Reader, Chrome and IE9 etc.  are 

preinstalled in the system.  

 The system has a Screen Saver Policy which allows it to hibernate after 45 minutes of idle 

state. The screen locks after 15 minutes of idle time.  

 After Login, the following network/share drives are accessible by default. 

a. A common scratch drive (S:\) for data sharing within TERI SAS. The files will 

remain there for 24 Hours only. It can also be deleted earlier in case there is a low 

space warning. 

 

mailto:ajay.sharma@terisas.ac.in
mailto:ajay.sharma1@terisas.ac.in
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 Specialized software is installed on the lab systems, like ArcGIS, ERDAS in the GIS Lab, 

MATLAB, RET Screen, Homer, Stata, etc. in computer Lab. Student can access these 

systems and use them during the allocated time or with prior permission of the Lab In-charge 

Backup Policy 

 Dedicated backup system is implemented for backup and recovery of data stored in the Active 

Directory files system.  

 Full back up of DC (Domain Controller) machine data is taken monthly and is stored in the 

tape drives and stored in a safe place.  

 Auto-Backup of portal server‟s database is taken on daily basis and the codes are backed up 

on monthly basis in OneDrive then later its stored in the tape drive and kept in a safe place.  

 Backup of individual users is taken only when a request is made to the IT Help desk, 

otherwise all the users are instructed to copy their data in their OneDrive. Restoration is done 

as per the need and request by the user. Backup of critical users is taken in external Hard 

Drive which is then copied to a tape and as per the request of the user it is extracted and given 

back to them. 

 To ensure that all data related to the departments are retrievable, a folder for each department 

shall be created in the shared drive of the University. Faculty members and Program 

Assistants shall save everything related to the administration, projects, and activities of the 

department on the shared drive in the assigned folder. The edit and delete rights of the files 

once placed in the shared drive shall be with the system administrator only.  

Wi-Fi Policy: 

 The Wireless network for Internet access for the Students, Hostellers, Staff and Guests is 

separate from the office LAN. 

 Wi-Fi Access points are available on the Academic, Dining, Admin blocks and in the hostel.  

There are some areas on campus where the signal strength may not be very good.   

 WPA2-Enterprise encryption and network user id and password is required for connecting to 

the WiFi.  

 User id & Password to connect to the WiFI is shared with every faculty, student and staff by 

the IT Helpdesk 

 Guests can take coupon from the reception to access the WiFi. However, such coupons are 

issued only after verification of the guests‟ identity.  

 Full bandwidth is allocated to Students and Hostellers after office hours that is from 5.30 PM 

till 7AM. 

Printing policy 

 Printers are installed in the identified location for the staff and faculty members only. 

 All printers are with credential security system and require password to enable printing.  

 Network Multi-Functional devices with both black and white and colour printing facility and 

features to print, scan and photocopy are installed in the administrative department.  

 For students, third party printing facility is available in the basement. 

 The configuration of the printers are as follows:  

a. Two Printers are Capable of printing A3/A4 sizes.  

b. Duplex printing with auto feeder.  

c. Canon printers can Scan and send to a file (shared folder).  

d. All printers have photocopy feature. 



Board of Management – 39 -/14.08.2021 

21 

 

Network 

 Connectivity from TERI SAS to TERI-IHC is with NDE leased circuits. 

I. 2 NDE Links: From TATA Communications 

II. ILL Link: From TATA Communications 

 Capacity: 

I. ILL:   100 MBPS 

II. NDE Link:  18 MBPS TERI SAS – TERI IHC 

III. NDE Link: 18 MBPS TERI SAS – DATA CENTER 

 

 Floor-wise VLAN is created to create smaller broadcast domain. 

 The switches are configured with Storm-Control feature to disable the port in case the 

broadcast OR multicast traffic reaches the threshold limit of 1 mbps  

 There are few ports in the selected location where no storm-control feature is enabled for 

WebEx and Printers. 
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EMAIL POLICY 
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10, Institutional Area,  

Vasant Kunj. 
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Email Policy 

Purpose 

The purpose of this policy is to describe the acceptable use of Email service to support, 

research and administrative functions. The institute encourages the use of email system to 

share information, to improve communication, to exchange ideas and to transact business.  

It is aimed to ensure that email service remains available and reliable and is used for purposes 

appropriate to the mission of the institute. Users have the responsibility to use this resource in 

an efficient, effective, ethical, and lawful manner. 

Scope  

This policy covers appropriate use of any email sent from a TERI SAS email address and 

applies to all members (Faculty, Staff and Students) of the institute who are entitled to email 

services for sending and receiving email messages and attachments. 

Email usage 

General use 

TERI SAS main purpose of providing email services is to share information, to improve 

communication, to exchange ideas and to impart education. This facility should not be abused 

by any user of the institute which includes but not limited to: 

 Creation and distribution of content which brings dishonor to the institute 

 Creation and distribution of illegal content 

 Distribution of unsolicited commercial or advertising material and other junk email of 

any kind 

 Unauthorized transmission of any confidential content of the institute 

 Transmission of content which is the copyright/ intellectual property rights of another 

person/ organization  

 Activities that unreasonably waste staff effort or IT resources, or activities that 

unreasonably serve to deny service to other users 
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 Activities that corrupt or destroy other user‟s data or disrupt the work of other users 

 Unreasonable or excessive personal use 

 Creation or transmission of any offensive, obscene, or indecent images, data or other 

material 

 Creation or transmission of material which is designed or likely to cause annoyance, 

inconvenience, or anxiety 

 Creation or transmission of material that is abusive or threatening to others, serves to 

harass or bully others, discriminates, or encourages discrimination on racial or ethnic 

grounds, or on grounds of gender, sexual orientation, marital status, disability, 

political or religious beliefs 

 Creation or transmission of defamatory material or material that includes claims of a 

deceptive nature 

 Activities that violate the privacy of others or unfairly criticize, misrepresent others; 

this includes copying distribution to other individuals 

 Creation or transmission of anonymous messages or deliberately forging messages or 

email header information, (i.e., without clear identification of the sender) or for 

'flaming' 

 The unauthorized provision of access to University services and facilities by third 

parties 

Personal use 

The institute allows reasonable level of email services for personal use. An absolute 

definition of abuse is difficult to achieve but certainly includes (but is not necessarily limited 

to): 

 A level of use that is not detrimental to the main purpose for which the facilities are 

provided 

 Priority must be given to use of resources for the main purpose for which they are 

provided 

 Not being of a commercial or profit-making nature, or for any other form of personal 

financial gain 

 Not be of a nature that competes with the Institute in business 

 Not relate to any use or application that conflicts with an employee's obligations to 

the institute as their employer 
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 Not be against the Institute's rules, regulations, policies, and procedures and in 

particular this email policy 

Microsoft Outlook 

 The Office 365 license for Educational Institutes is free  

 MS Office applications i.e., MS Word, Excel & PowerPoint are essentially required 

applications for education and research work. But the desktop version of MS Office is not 

free for educational institutes like TERI SAS and many others. 

 All students get web version of MS Office applications free in addition to all other Office 

365 applications.  

 The Office 365 platform have following useful applications required for TERI SAS 

Operation:  

a. Outlook: 50 GB mailbox 

b. TEAMS 

c. ONE DRIVE: 1TB space on cloud mapped with local system 

d. SHAREPOINT 

e. MS PLANNER 

f. STREAM VIDEO 

g. One user license of Office 365 valid on 5 devices 

h. Students get online version of word  

Single Sign-on: all applications of Office 365 are integrated and only one login required 

Usage monitoring 

TERI SAS accepts that the use of email is a valuable productivity tool. However, misuse of 

this facility can have a negative impact upon productivity and the reputation of the institute. 

In addition, all the institute's email resources are provided for official work purposes. 

Therefore, the institute maintains the right to examine any systems and inspect any data 

recorded in those systems. 

To ensure compliance with this policy, the institute also reserves the right to use monitoring 

software in order to check upon the use and content of emails. Such monitoring is for 

legitimate purposes only and will be undertaken in accordance with a procedure agreed with 

the employees. Therefore, employees shall have no expectation of privacy in anything they 

store, send, or receive on the institute‟s email system. 
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General Guidelines 

Quotas and limits 

All users have access to the centrally managed email server. All accounts have quota limits 

placed on them as listed below: 

Default mailbox Size of all users is 50 GB and attachment (sending & receiving) size is 

limited to 35 MB.  

Users shall receive email notification when they are approaching their quota limit and are 

encouraged to follow guidance in the email to manage their account. The mails will be 

delivered to the inbox only till such time that the quota is available. Once filled, the delivery 

of the emails shall be suspended till the time the inbox is cleared to create the storage space.   

There are limits on the size of an email that can be received and transmitted. No email greater 

than 35 MB can be accepted for transmission by the email servers. 

Mailing Groups 

A new user is added to different mailing lists as per his/ her role in the organization at the 

time of account creation. The different mailing groups are described below: 

 Administrative staff: admin-tu 

 Faculty staff: Faculty 

 Student: Students 

 Program: Programme short name followed by year. 

 Personal group: Users can create their own personal mailing list for specific activity 

requirement 

Calendar / Scheduling  

The Calendar option is provided in the Outlook where the user can view their calendar 

entries like meetings, appointments etc. for a day, week or month by selecting the 

different viewing options. The user can also view the availability of other colleagues 

and from there one can schedule the meeting/ appointment.  

Access Modes 

The emailing and collaboration applications can be accessed through the following three 

modes: 

a) Desktop Application 
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The desktop application which is by default installed at the time when a system is allocated to 

a user to access the emailing and collaboration services.  

b) Outlook Web App (OWA)  

The user can also use the applications to access the emailing functionality along with other 

Office 365 products through any web browser connected to the internet by browsing the 

URL: portal.office.com  

c) Mobile App 

The applications can also be accessed through mobile apps. For e.g. users can download the 

app “Microsoft Outlook” from the App Store to access the emailing functionality. The app 

provides all the notifications related to emails and reminders to the user.  

Virus checking 

Computer viruses, trojan horses and worms are collectively known as malware. One common 

method of distributing malware is via email. All email communication through the Computer 

Services email gateways is checked for malware. Checking strategies include refusing 

messages containing executable attachments, scanning messages for known malware or a 

combination of both techniques. Please note that this is a separate procedure and not related 

to the virus scanning policy applied to the central fileserver. 

The sender of messages containing malware will be informed of the viral content of their 

email. A similar message will be sent to the administrator of the email server. 

Email Security 

Email provides an important platform for cyber-attacks. Phishing is one such important form 

of attacks. It refers to emails that appear to be coming from a legitimate source but are infact 

scams that are designed to steal sensitive private information. 

 Thus employees are requested to follow the below instructions:  

 

• Be suspicious of unknown links or requests sent through email or text message. 

• Do not open email attachments from unknown sources, and only open attachments from 

known sources after confirming the sender. 

• Click on links in emails cautiously. 

• Do not respond to requests for personal or sensitive information via email, even if the 

request appears to be from a trusted source. 

• Verify the authenticity of requests from companies or individuals by contacting them 

directly. 

• Sending of any proprietary information via email should be done cautiously and sharing of 

sensitive information like credit card details should be avoided. 
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Usage Monitoring 

The institute's email services are provided for official work purposes. To ensure compliance 

with this policy, the institute reserves the right to monitor the use and content of the emails. 

Such monitoring is for legitimate purposes only and the employees shall have no expectation 

of privacy in anything they store, send or receive on the institute‟s email system. 

Aliases and lists 

All members of staff will be allocated email aliases based on their First name and Last name. 

Email alias duplications are possible, so it is sometimes not possible to offer the exact email 

alias to users. Specific email aliases can be requested for individual or group use if there is a 

legitimate requirement. Email aliases will not be changed for arbitrary or trivial reasons and 

the final decision on whether a reason is valid lies with IT Services. 

Email distribution lists are created for various institutional groups like Administrative, 

Faculties, Students, Programme, location-based etc. Generally, individuals requesting a list 

will be responsible for the ownership and management of the list. 

Automatic email forwarding 

Automatic forwarding or redirection of email to other mail domains is possible. IT Services is 

not responsible to forward emails outside the TERI SAS network. It is the individual's 

responsibility to set forwarding rule and make sure the forwarding address is correct and the 

email service being used is reputable and reliable. Users must exercise caution when 

automatically forwarding any email to an outside network and question the need to even do 

so. All our email services are accessible to authorized users from the Internet. 

Automatic forwarding or redirection of email within the terisas.ac.in mail domain is not 

allowed. Allowing other people to access email can be achieved directly by delegation of 

mailbox. 

Logging 

Traffic through the IT Services email gateways is logged. Logs include details of the flow of 

email but not the email content. Transaction logs are kept online for 30 days. Logs are 

available to authorized systems personnel for diagnostic and accounting reasons. 

Standards 

Standards are adhered to wherever possible. The IT Services email gateways will attempt to 

verify the source and destination of email before being passed on. The postmaster and abuse 

email addresses are implemented in accordance with RFC 2142. 
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Spam and junk mail 

Spam can be defined as "the mass electronic distribution of unsolicited email to individual 

email accounts". Junk mail is usually a result of spamming. In reality spam and junk mail are 

regarded as interlinked problems. 

A certain amount of junk mail is blocked at the mail gateways. Any mail reaching the email 

gateways which has been marked by these services will be rejected. Incoming email is also 

checked against for Spam and junk by a third part anti-spam service. 

Incident handling and data protection 

The institute will investigate complaints received from both internal and external sources, 

about any unacceptable use of email that involves IT Services. IT Services, in conjunction 

with other departments as appropriate, will be responsible for the collation of information 

from a technical perspective. It should be noted that logs are only kept for limited periods of 

time so the prompt reporting of any incidents which require investigation is recommended. 

Where there is evidence of an offence it will be investigated in accordance with the institute's 

disciplinary procedures applicable to all members of the institute. In such cases IT Services 

will act immediately with the priority of preventing any possible continuation of the incident. 

That is, accounts may be closed or email may be blocked to prevent further damage or similar 

occurring. 

Password Protection 

Institute‟s policy requires the use of strong passwords for the protection of email. A strong 

password should contain digits, special characters as well as letters. The IT Passwords Policy 

contains information on how to choose and maintain compliant passwords. 

Mass mailing 

Institute may use email to market to existing and potential customers. There is significant 

legislation covering bulk email and use of email for marketing through CRM account. Users 

must not send bulk emails using the standard email system by doing so their email account 

will be blocked by default email policy. 

Email Account Management 

7.1   Individual user account 

Email id length:  

 FIRST NAME ( . ) LAST NAME @ TERISAS.AC.IN (PREFERRED) 

 FIRST NAME ( . ) FIRST INITIAL OF LAST NAME @ TERISAS.AC.IN (IN 

CASE OF LONG NAME) 
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 FIRST NAME ( . ) LAST NAME FOLLOWED BY NUMBERS ( 2 ), ( 3 ) @ 

TERISAS.AC.IN (IN CASE OF SAME NAME EXISTS) 

1.2 Account deactivation 

Staff/Faculty Email id: Following action is taken when any staff member gets a 

Clearance Form signed by the IT Department at the time of leaving the institute.  

 Account is deactivated after one month of leaving the institution. 

 Membership of any distribution list is revoked. 

 

If the user requires their account to remain active for a certain period, she/he must get a 

written approval from appropriate authority namely VC / Registrar / HoDs. 

The HoD/Registrar shall ensure that there is a proper handing over of all data relevant 

to the projects/portfolio being handled by the outgoing staff/faculty. 

Student Email id: Students are permitted to retain their university e-mail id till one 

month after the convocation. The institute mail id is deactivated thereafter. The 

personal e-mail ids of the graduating students are collected at the time of submission of 

the clearance form. Every graduating student‟s mail id gets added to the group id 

alumni@teriuniversity.ac.in which is used for all future communications with the 

Alumni.  

In case any alumnus approaches the university to access the university id mailbox, 

he/she is provided temporary access after approval of the request from the Registrar. 

Graduating students are encouraged to use the message forwarding feature in Office 

365 to divert their mails to their personal ids. 

1.3 Proxy Access 

An approval-based provision for Proxy Access has been provided through which an 

employee can provide proxy access of his/her mailbox to some other colleague for e.g. 

the Directors can delegate their mailbox access to their Secretary. 

Benefits for Students  

It may be noted that academic institutes that are Microsoft customers and hold licensed 

Office Software at the institutional level are eligible to offer Office 365 to their students at no 

extra cost. 

Also, students can take benefit of free Office 365 by logging in to the Office 365 portal. The 

services which are included in it are Office Online (Word, PowerPoint, Excel, and OneNote), 

1TB of OneDrive storage, Microsoft Teams, Yammer, and SharePoint sites.  
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Since Office 365 is based in the cloud, it can be accessed for anywhere and from any device 

like mobiles, tablets, and laptops on the go. It can help to maintain record of all 

communications, documents, meetings, and other items without any additional cost. 

It allows better collaboration as it permits team members to edit one document. Microsoft 

Office 365 offers increased storage, accessibility, and file sharing from wherever you may be 

as well as 1TB Mailbox. 

Service Level management  

Monitoring and Performance of the Email System 

Managed by Microsoft Office 365 Cloud solutions 

Review 

This policy will be reviewed annually or as and when required at any point of time during the 

year. 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 



 

 
 

 

10, Institutional Area, Vasant Kunj, New Delhi - 110 070 
Phone: 26122222 

 
NOTIFICATION 

No.46 of 2020-21 

 

Ref.: NOT/R35                                                                                                        7 July 2021 

 

 

Sub: Institutional Ethics Committee 

 

The composition of the Institutional Ethics Committee with effect from 7 July 2021 will be as 

follows:- 

 

Prof. Shaleen Singhal   Convenor 

Prof Manipadma Datta 

Prof. Arun Kansal 

Dr Shashi Bhushan Tripathi 

Dr Kamna Sachdeva 

Dr Vinay S P Sinha 

Dr Sukanya Das 

Dr Vidhi M Chadda 

 

The above Committee shall focus on and address ethical issues relating to research and 

consultancy engagements. The Committee is requested to submit its report to the Vice 

Chancellor by 26 July 2021 so that it could be placed in the next Board of Management 

meeting.  

 

This is issued with the approval of the competent authority. 

Kamal Sharma 

Registrar (Officiating) 

    

   Copy to: 

 

   Notification file  

   Concerned faculty members 
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Current progress till 31.07.2021

We expect external works like power connection, street lighting would take 

about one more moth, Water connection will take 3 months

Note :
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Statutory 

compliances:
Process Time line

FIRE NOC

Application will be submitted by 20th Aug, once complete 

the fire fighting works –it will take one month after 

application submitted.

20 Sep 2021

Occupancy 

Certificate from 

GHMC

Application will be submitted after fulfillment of above 

works - will take 40/45 days after application submitted.
30 Oct 2021

Permanent electrical 

connection

HT line work under progress, it will take one month to get 

the connection (after occupancy certificate obtained)
10th Nov 21

Municipal water 

connection

Balance connection and development charges to be 

paid to Water board Rs.36,76,200. It will take 3 months 

from application submitted, (After occupancy certificate 

obtained).

Currently we have one bore well, and 2nd bore-well 

creation is under progress

31 Dec 2021

Statutory compliances:



 

TERI School of Advanced Studies 

 

 

 
Annual Examination Reports 

2015-16 to 2019-20 

 

 

 

 

 

 

 

 

 

 

 

 

Office of the Controller of Examinations 
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Academic Year 2015-16 
 

Table 1: CGPA of the Graduating Class (Class of 2014, awarded degree in 2016) 

Department Name Programme Name 

No. of students 

appeared in the final 

year examination 

No. of students 

passed in final year 

examination 

Average 

CGPA (4th 
Sem) 

Maximum 

CGPA (4th 
Sem)  

Minimum 

CGPA (4th 
Sem)  

No. of 4th 
Sem 

Students 
with CGPA 
< 6  

No. of 

requests 
for re-
evaluation 

Department of Energy and 
Environment 
 

M.Tech (Urban Development and 
Management) 

16 16 
7.87 8.19 6.96 0 0 

Coca-Cola Department of 
Regional Water Studies 
 

M.Tech (Water Science and 
Governance) 

11 11 
7.72 8.82 6.47 0 0 

Department of Policy Studies 
MA (Public Policy and 
Sustainable Development) 

16 14 
8.01 8.66 7.69 0 0 

Department of Policy Studies 
MA (Sustainable Development 
Practice) 

21 20 
7.87 9.33 6.95 0 0 

Coca-Cola Department of 
Regional Water Studies 
 

MSc (Water Science and 
Governance)  

8 8 
7.90 8.89 6.93 0 0 

Department of Energy and 
Environment 
 

MSc (Climate Science and Policy) 
13 11 

7.58 8.87 6.14 0 0 

Department of Policy Studies MSc (Economics) 
21 21 

7.89 8.97 6.99 0 0 

Department of Energy and 
Environment 
 

MSc (Environmental Studies and 
Resource Management) 

34 30 
7.63 9.23 6.22 0 0 

Department of Natural 
Resources 
 

MSc (Geoinformatics) 
16 16 

7.50 9.08 6.43 0 0 

Department of Biotechnology 
 

MSc (Plant Biotechnology) 
7 7 

7.96 8.76 6.78 0 0 

Department of Energy and 
Environment 
 

MTech (Renewable Energy 
Engineering & Management) 

24 24 
7.79 9.29 6.63 0 0 

Department of Business and 
Sustainability 
 

MBA (Business Sustainability) 
11 11 

7.61 8.91 6.03 0 0 

Department of Business and 
Sustainability 

MBA (Infrastructure) 
3 3 

7.23 8.28 6.27 0 0 

* A minimum CGPA of 6 is required for award of the Masters’ degree. This column indicates the number of students who did not meet this 

criterion. This includes students with “Incomplete” or “Absent” grades 

 



 

Academic Year 2016-17 
 

Table 2: CGPA of the Graduating Class (Class of 2015, awarded degree in 2017) 

Department Name Programme Name 

No. of students 

appeared in the final 

year examination 

No. of students 

passed in final year 

examination 

Average 

CGPA (4th 
Sem) 

Maximum 

CGPA (4th 
Sem) 

Minimum 

CGPA (4th 
Sem) 

No. of 4th 
Sem 

Students 
with CGPA 

< 6 

No. of 

requests 
for re-

evaluation 

Department of Energy and 
Environment 
 

M.Tech (Urban Development and 
Management) 

9 9 
7.44 8.76 5 1 0 

Coca-Cola Department of 
Regional Water Studies 
 

M.Tech (Water Science and 
Governance) 

4 4 
7.27 9.07 6 0 0 

Department of Policy Studies 
MA (Sustainable Development 
Practice) 

23 23 
7.83 9.05 5.71 1 0 

Coca-Cola Department of 
Regional Water Studies 
 

MSc (Water Science and 
Governance)  

3 3 
8.59 9.38 7.91 0 0 

Department of Energy and 
Environment 
 

MSc (Climate Science and Policy) 
17 15 

7.52 8.68 6.45 0 0 

Department of Policy Studies MSc (Economics) 
28 28 

7.59 9.19 6.40 0 0 

Department of Energy and 
Environment 
 

MSc (Environmental Studies and 
Resource Management) 

43 43 7.66 
 

9.49 6.24 0 0 

Department of Natural 
Resources 
 

MSc (Geoinformatics) 
6 5 

7.18 8.47 5.71 1 0 

Department of Biotechnology 
 

MSc (Plant Biotechnology) 
14 14 

8.05 9.53 6.79 0 0 

Department of Energy and 
Environment 
 

MTech (Renewable Energy 
Engineering & Management) 

34 34 
7.6 8.93 6.24 0 0 

Department of Business and 
Sustainability 
 

MBA (Business Sustainability) 
8 8 

7.29 8.21 6.69 0 0 

Department of Business and 
Sustainability 

MBA (Infrastructure) 
3 3 

7.23 8.28 6.27 0 0 

Centre for Postgraduate Legal 
Studies 

LLM 
10 10 

8.05 9.14 6.76 0 0 

 

* A minimum CGPA of 6 is required for award of the Masters’ degree. This column indicates the number of students who did not meet this 

criterion. This includes students with “Incomplete” or “Absent” grades 



 

Academic Year 2017-18 
 

Table 3: CGPA of the Graduating Class (Class of 2016, awarded degree in 2018) 

Department Name Programme Name 

No. of students 

appeared in the final 

year examination 

No. of students 

passed in final year 

examination 

Average 

CGPA (4th 
Sem) 

Maximum 

CGPA (4th 
Sem)  

Minimum 

CGPA (4th 
Sem)  

No. of 4th 
Sem 

Students 
with CGPA 
< 6 

No. of 
requests for 

re-
evaluation 

Department of Energy and 
Environment 
 

M.Tech (Urban Development and 
Management) 

12 12 
7.54 8.37 6.58 0 0 

Coca-Cola Department of 
Regional Water Studies 
 

M.Tech (Water Science and 
Governance) 

9 9 
7.17 8.93 6.11 0 0 

Department of Policy Studies 
MA (Sustainable Development 
Practice) 

24 24 
7.88 9.03 6.20 0 0 

Coca-Cola Department of 
Regional Water Studies 
 

MSc (Water Science and 
Governance)  

6 6 
6.75 9.10 5.63 1 0 

Department of Energy and 
Environment 
 

MSc (Climate Science and Policy) 
19 17 

6.59 8.78 5.28 1 0 

Department of Policy Studies MSc (Economics) 
31 31 

7.52 9.16 5.84 2 2 

Department of Energy and 
Environment 
 

MSc (Environmental Studies and 
Resource Management) 

43 42 
7.38 9.08 6.04 0 0 

Department of Natural 
Resources 
 

MSc (Geoinformatics) 
12 12 

7.22 8.79 5.64 2 0 

Department of Biotechnology 
 

MSc (Plant Biotechnology) 
19 19 

7.85 9.23 6.41 0 0 

Department of Energy and 
Environment 
 

MTech (Renewable Energy 
Engineering & Management) 

34 34 
7.36 9.93 5.82 1 10 

Department of Business and 
Sustainability 
 

MBA (Business Sustainability) 
24 24 

7.32 9.44 5.78 1 1 

Department of Business and 
Sustainability 

MBA (Infrastructure) 
8 8 

7.54 9.13 6.68 0 0 

Centre for Postgraduate Legal 
Studies 

LLM 
20 20 

7.77 9.06 6.13 0 0 

* A minimum CGPA of 6 is required for award of the Masters’ degree. This column indicates the number of students who did not meet this 

criterion. This includes students with “Incomplete” or “Absent” grades 

 



 

Academic Year 2018-19 

Table 4: CGPA of the Graduating Class (Class of 2017, awarded degree in 2019) 

Department Name Programme Name 

No. of students 

appeared in the final 

year examination 

No. of students 

passed in final year 

examination 

Average 
CGPA (4th 

Sem) 

Maximum 
CGPA (4th 

Sem) 

Minimum 
CGPA (4th 

Sem) 

No. of 4th 
Sem 

Students 

with CGPA 
< 6 

No. of 
requests 

for re-

evaluation 

Department of Energy and 
Environment 
 

M.Tech (Urban Development and 
Management) 

14 13 
7.50 8.96 6.44 0 0 

Coca-Cola Department of 
Regional Water Studies 
 

M.Tech (Water Science and 
Governance) 

5 5 
7.33 8.10 6.22 0 0 

Department of Policy Studies 
MA (Public Policy and 
Sustainable Development) 

4 4 
8.27 9.05 7.33 0 0 

Department of Policy Studies 
MA (Sustainable Development 
Practice) 

31 28 
7.72 9.84 5.67 1 0 

Coca-Cola Department of 
Regional Water Studies 
 

MSc (Water Science and 
Governance)  

2 2 
7.74 8.19 7.29 0 0 

Department of Energy and 
Environment 
 

MSc (Climate Science and Policy) 
11 10 

7.47 9.39 5.76 1 0 

Department of Policy Studies MSc (Economics) 
33 31 

7.55 9.13 5.72 2 1 

Department of Energy and 
Environment 
 

MSc (Environmental Studies and 
Resource Management) 

41 41 
7.40 9.30 6.07 0 0 

Department of Natural 
Resources 
 

MSc (Geoinformatics) 
10 9 

7.46 8.78 6.13 0 1 

Department of Biotechnology 
 

MSc (Plant Biotechnology) 
9 9 

8.14 9.24 7.10 0 0 

Department of Energy and 
Environment 
 

MTech (Renewable Energy 
Engineering & Management) 

42 42 
7.55 9.54 6.12 0 0 

Department of Business and 
Sustainability 
 

MBA (Business Sustainability) 
23 23 

7.22 9.10 6.06 0 0 

Centre for Postgraduate Legal 
Studies 

LLM 
15 14 

7.70 9.24 5.52 1 0 

* A minimum CGPA of 6 is required for award of the Masters’ degree. This column indicates the number of students who did not meet this 

criterion. This includes students with “Incomplete” or “Absent” grades 

 

 



 

Academic Year 2019-20 

Table 5: CGPA of the Graduating Class (Class of 2018, awarded degree in 2020) 

Department Name Programme Name 

No. of students 

appeared in the final 

year examination 

No. of students 

passed in final year 

examination 

Average 
CGPA (4th 

Sem) 

Maximum 
CGPA (4th 

Sem)  

Minimum 
CGPA (4th 

Sem)  

No. of 4th 
Sem 
Students 

with CGPA 
< 6  

No. of 
requests 
for re-

evaluation 

Department of Energy and 
Environment 
 

M.Tech (Urban Development and 
Management) 

17 17 
7.50 8.92 6.31 0 0 

Coca-Cola Department of 
Regional Water Studies 
 

M.Tech (Water Resources 
Engineering and Management) 

9 9 
7.91 9.24 6.67 0 0 

Department of Policy Studies 
MA (Public Policy and 
Sustainable Development) 

2 2 
8.46 8.73 8.19 0 0 

Department of Policy Studies 
MA (Sustainable Development 
Practice) 

24 24 
7.85 9.63 6.21 0 1 

Coca-Cola Department of 
Regional Water Studies 
 

MSc (Water Science and 
Governance)  

3 3 
7.44 7.73 6.91 0 0 

Department of Energy and 
Environment 
 

MSc (Climate Science and Policy) 
9 9 

7.67 8.86 6.45  1 

Department of Policy Studies MSc (Economics) 
20 20 

7.65 8.88 6.74 0 0 

Department of Energy and 
Environment 
 

MSc (Environmental Studies and 
Resource Management) 

38 37 
7.93 9.33 6.22 0 4 

Department of Natural 
Resources 
 

MSc (Geoinformatics) 
17 16 

7.52 9.04 6.33 0 1 

Department of Biotechnology 
 

MSc (Plant Biotechnology) 
7 7 

8.57 8.99 7.75 0 0 

Department of Energy and 
Environment 
 

MTech (Renewable Energy 
Engineering & Management) 

28 27 
7.67 9.36 6.33 0 1 

Department of Business and 
Sustainability 
 

MBA (Business Sustainability) 
16 15 

7.55 9.11 6.18 0 0 

Department of Business and 
Sustainability 

MBA (Infrastructure) 
4 4 

7.38 7.91 6.74 0 0 

Centre for Postgraduate Legal 
Studies 

LLM 
22 21 

7.62 9.5 5.88 1 0 

* A minimum CGPA of 6 is required for award of the Masters’ degree. This column indicates the number of students who did not meet this 

criterion. This includes students with “Incomplete” or “Absent” grades 

 



 

 

Table 6: Annual Status of Automation from 2014-15 to 2019-20* 
 

 

 2015-16 2016-17 2017-18 2018-19 2019-20 

Level of Automation C C A A A 

 

*Codes:  

A: 100% automation of entire division & implementation of Examination Management System (EMS) 

B: Only student registration, Hall ticket issue & Result Processing 

C: Only student registration and result processing 

D: Only result processing 

E: Only manual methodology 

 

Note: Given the small class strength and policy of continuous evaluation throughout the semester, hall tickets are not issued to the students. 

Instead, Exam  attendance sheet is checked by the invigilator. Therefore, apart from the process of "issue of hall tickets" the entire examination 

management is carried out through our portal system or UMS or EMS  

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 



 

 

Table 7: Annual Status of Examination Related Disciplinary Actions from 2014-15 to 2019-20 

 
 2015-16 2016-17 2017-18 2018-19 2019-20 

No. of Cases 0 0 6* 0 0 

 
 

*Details of Cases of Examination Related Disciplinary Action in 2017-18 

 

1. Total Cases reported: 6  

 Malpractices during the Exam: 5 

 Plagiarism: 1 

 

2. Action Taken by Disciplinary Committee: 

 F grade in the entire course: 4  

 Zero marks in the specific exam: 1 

 No penalty (insufficient evidence): 1 

 

3. Constitution of Disciplinary Committee: 

 Nominee of VC (Chairperson) 

 Deans 

 Concerned HoD 

 Registrar 
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Enclosure 8 

 

 

 

Title: Formation of Institutional Ethics Committee 

 

 

TERI SAS through an Office Order No.46 of 2020-21 dated 7 July 2021, the VC  has 

established the  Institutional  Ethics Committee  with the following composition and ToR. 

 

 Dean (Research) 

 Chairperson of DRC of all Dept and Centres or their nominee 

 A non-member Secretary to be  provided by the Registrar for keeping Minutes. 

 

This is to propose expanding the ToR to the following: 

1. Initial review of research proposals.  

2. Deciding the status of a research proposal in accordance with the SOPs laid out by the 

university.  

3. Periodic appraisal of the progress of approved research proposals for ensuring ethical 

conduct of research.   

4. Determining the efficacy of the research methods on scientific measures.  

5. Examining the ethical implications of the proposed research.  

 

Term of every member shall be two years. 

 

It shall report to the VC. At the end of every academic year, it shall submit an Annual Report 

to VC's office. 

 

Members shall decide a convenor among themselves and Minute it accordingly.  

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 




