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MINUTES OF THE TWENTY NINTH MEETING OF THE BOARD OF     MANAGEMENT 

HELD ON 31 AUGUST 2018 AT 10:30 HRS AT THE CONFERENCE ROOM 

 

The twenty ninth meeting of the Board of Management was held on 31 August 2018 at 10:30 hours 

at the Conference Room. 

 

PRESENT: 

 

The following were present: 

  

Dr Leena Srivastava      Chairperson 

Dr Rajiv Seth 

Prof Dipankar Gupta 

Ms Anita Arjandas (through VC) 

Mr Ishteyaque Amjad  

Dr Sachin Chaturvedi 

Dr Ashok Khosla 

Mr Inder Walia 

Dr Alok Adholeya 

Dr Arun Kansal 

Dr Smriti Das 

Dr Soumendu Sarkar 

Mr Shri Prakash     Special Invitee 

Ms Ranjana Saikia     Special Invitee 

Ms.Zina Sinha      Special Invitee  

Mr.Dhanraj Singh     Special Invitee 

Capt Pradeep Kumar Padhy (Retd.)   Secretary 

 

Dr Prateek Sharma and Dr Anandita Singh were unable to attend the meeting. 

 

At the outset the Chairperson, welcomed and introduced Prof. Sachin Chaturvedi, Director General, 

RIS, to the Board members. She informed the members that the NAAC Peer Team, visiting the 

campus for assessment from September 17-19, 2018, has proposed an interaction with Board 

members on September 18, 2018 at 4.00 p.m. She said she would formally write to them about the 

date and time and requested the members to block the date and time.   

 

ITEM NO.1. To confirm the minutes of the Twenty Eighth meeting of the Board of     

Management held on 04 June 2018. The Registrar informed that the minutes of 

28th meeting of the Board of Management held on 04 June 2018 were circulated to 
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the members of the Board and the minutes have been updated based on the comments 

received from the members.  
 

TS/BM/29.1.1. The Board discussed and confirmed the minutes of 28th  meeting of BoM held on 

04 June 2018. 

ITEM NO.2. Action Taken Report: Grievance Redressal. The Registrar informed the members 

that the Grievance Redressal Committee had received a complaint from a student 

with respect to project evaluation process. Mr. Shri Prakash, Chairperson, Grievance 

Redressal Committee explained to the Board about the investigation methodology 

and the finding of the Committee  

 

The Board noted the matter. 

 

Matters for Information: 

 

ITEM NO. 3(a).   Progress on the status of setting up of Off-Campus Centre at Hyderabad:  

The Registrar updated the members about the progress of status of the off-campus 

centre at Hyderabad. The Pro Vice Chancellor informed the members that he had 

visited the campus on 20th August 2018 and reviewed the progress of construction. 

He informed that the campus is expected to be ready by end of April next year and 

some programmes could be launched around July, 2019. He also informed that 

during his recent visit to Hyderabad he had a meeting with EPTRI who had agreed 

to share their lab facilities etc. for the Off-Campus Centre students. 

  

The Board noted the matter. 

 

ITEM NO. 3(b).   MoU signed with Future Himalaya Institute:  The Registrar informed that a  

MoU had been signed between TERI SAS and Future Himalaya Institute on 19 July 

2018. He informed that under the MoU, the two parties have agreed to organize and 

promote joint research and academic programmes on issues and challenges of 

Himalayan regions of Nepal and India. Dr Arun Kansal, Dean (Research and 

Relationships) informed the members that it would help in providing publicity and 

outreach activities. 
 

The Board noted the matter. Members suggested that a certain criterion for selection of 

institutions/universities be put in place for collaboration purpose. 
 

                                                                                           Action : Dean (Research & Relationship)        

 

ITEM NO. 3(c). Progress on 12-B application: The Registrar informed the members that the 

University Grants Commission (UGC) provides financial assistance to eligible 

institutions which are declared fit to receive central assistance under Section 12 (B) 

of UGC Act, 1956 as per approved pattern of assistance under various schemes. He 

stated that TERI SAS had applied to UGC on 27 Mar 2018 requesting for grant of 

12(B) status. He informed that, in response the UGC had enquired about certain 

compliance issues, replies to which had been submitted. 
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The Board noted the matter. 

 

ITEM NO. 3(d). Admission status of MSc, MBA, MA, MTech, LLM and PhD programmes  

AY 2018- 19: The Registrar presented the admission status of the AY 2018-19, The 

details were as follows:-  

 

Ser Programmes     No. 

(i) MSc: Environmental Studies & Resource Management, Climate 

Science and Policy, Geo-informatics, Economics, Water Science 

& Governance, Plant Biotechnology 

112 

(ii) MBA: Business Sustainability, Infrastructure 21 

(iii) MA: Sustainable Development Practice, Public Policy & 

Sustainable Development 

38 

(iv) MTech: Renewable Energy Engineering & Management, Urban 

Development and Management, Water Resource Engineering & 

Management 

54 

(v) LLM 17 

(vi) PhD 14 
 

ITEM NO. 3(e). Accreditation by NAAC: The Registrar informed that TERI SAS is due for its 

second round NAAC accreditation in 2018.  He stated that as required by NAAC a 

comprehensive ‘Self Study Report’ had been submitted on 16 Jan 18 to NAAC for 

the 2nd cycle accreditation. The Chair stated that a number of processes have 

undergone change on the part of NAAC and they had completely transformed their 

evaluation system.  She informed that NAAC had made the system much more 

transparent and data oriented and TERI SAS was amongst the first few universities 

who were coming up for evaluation after these changes had taken place. She 

informed that the University completed all the paper work despite a strict timeline.   
 

The Board noted the matter. 

 

ITEM NO.3(f). Resignations:  The Registrar informed the Board members about the resignations  

of the following faculty/staff from their posts with the approval of the Vice 

Chancellor: - 

 

(i)  Dr Jami Hussain 

(ii) Dr MV Shiju (On lien) 

(iii) Dr Suresh Jain 

(iv) Dr Prashant Kumar Singh 

(v) Mr Amrithnath Sreedevi Babu 

(vi) Ms Sangeeta Gupta 

 

The Board noted the matter. 
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ITEM NO.3(g).  No increase in Fee: The Registrar informed that the new fee structure approved 

by the Fee Committee has been implemented wef AY 2018-19. He stated that since 

the University was not proposing any further fee hike in AY 2019-20, hence the 

meeting of the Fee committee would not be convened in the FY 2018-19. 

The Board noted the matter. 

ITEM NO.3(h).  Resolutions of Governing Council, TERI: The Registrar informed the Board 

that the following resolutions concerning the TERI School of Advanced Studies had 

been passed by Governing Council of sponsoring society TERI, at its 64th meeting 

on 07 June 2018: - 

(i) Transfer of Grant, sanctioned by the Government of Assam, from TERI NE 

Regional Centre to TERI School of Advanced Studies. The grant amount of Rs 300 

lakhs received from the Govt of Assam and interest earned on it thus far be 

transferred to TERI School of Advanced Studies towards establishment of the off-

Campus Centre of TERI School of Advanced Studies in the land allotted by the 

Government of Assam. 

 

(ii) Trusteeship of TERI School of Advanced Studies. The resignation of  Dr 

Ajay Mathur as Trustee of the TERI SAS Trust is accepted and the Trustees of 

TERISAS with effect from 07 June 2018 are as follows: - 

Dr (Ms) Vibha Dhawan 

Mr Girish Sethi 

Dr Banwari Lal 

 

(iii) Mortgaging property of TERI at Vasant Kunj to raise additional loan for 

TERI School of Advanced Studies. The property of TERI at Vasant Kunj presently 

being used by TERI SAS be mortgaged in favour of M/s HDFC Ltd for raising an 

additional loan amount of Rs.7crores required for the establishment of TERISAS 

campus at Hyderabad. The obligation to service the loan will be entirely that of 

TERI SAS and no recourse to the funds of TERI will arise under any circumstances. 

 

The Board noted the matter. 

ITEM NO.4.  Presentation on Climate Jamboree.  The Vice Chancellor informed the members 

that the mega event Climate Jamboree would take place from November 1-3, 2018 

and she would write to them formally about the dates. The organizing team of the 

event updated the members about the activities being undertaken for the organization 

of the event. The briefing was initiated with a short background of Climate 

Jamboree, outlining the vision behind the event and the three main  

activities - Pledges, Lead-up events and Grand Finale. Ms Zina Sinha, member, 

organising team shared the progress made in the last quarter by highlighting the 

names of the corporates, ministries and other stakeholders that were onboard as 

sponsors and partners for Climate Jamboree, with Dalmia Cement being the Title 

Sponsor for the mega event. She informed about the other activities that were carried 

out since the previous BoM as part of the Climate Jamboree- lead up events, 
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workshops, pledge and mobilization drive etc. She presented the names of prominent 

speakers and panelists that had confirmed to be a part of the Finale. Lastly, the major 

milestones reached by the social media sites (Facebook, Twitter & Instagram) and 

official website, in terms of engagement numbers and outreach efforts, since June 

were communicated to the Board of Management. The efforts were well received by 

everyone present in the meeting, with emphasis on the positive exposure for TERI 

SAS as the main host of Climate Jamboree. 

The Board noted the matter. 

 

ITEM NO.5. To report the decisions taken by the Chairperson on behalf of the Board of 

Management.   

 

TS/BM/29.5.1. The Board resolved that the actions taken by Chairperson, BoM, reported and 

recorded as per details given below, be approved: - 

 

S. 

No. 

Name Designation w.e.f. Type of 

appointment 

(a) Dr Deepty Jain Asst Professor 19 June 2018 Re-designation 

(c) Dr Jaya Vasudevan 

Suseela 

Assoc Professor 08 Aug 2018 Direct 

Appointment  

(d) Mr Azhaham 

Perumal 

Saravanan 

Lecturer 23 Aug 2018 Direct 

Appointment 

 

  

ITEM NO.6. To consider and approve amendment to Hostel Rules. The Registrar presented a 

list of amendments to the Hostel Rules. The Board discussed the amendments. 

TS/BM/29.6.1. The Board resolved to approve the following amendments in the Hostel Rules: 

 

(i) At the time of Admission, fees for the entire first Semester will be collected 

on date of admission to hostel.  

(ii) Late fee of Rs 1000/- will be applicable for a period up to 15 days.  

(iii) Applicants not paying the dues by the late fee date will lose their seat and the 

seat will be allotted to the next applicant in the merit list.  

(iv) In special circumstances, with specific approval of Registrar the hostel fee 

may be accepted in maximum of two instalments for other semesters. 

(v) Applicants not paying the dues in other semesters within 15 days from the 

promulgated dates will be asked to vacate the hostel 

ITEM NO.7. To consider and approve creation of Gratuity Fund and Trust.  The Registrar 

proposed that a Gratuity Fund Trust be created for the regular employees at Delhi 

and other off-campus centre whose liability for gratuity accrues after completing five 

years of continuous service. He stated that the Gratuity Fund shall be managed by a 
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Trust for payment of gratuity benefit to the full-time employees as per the statutory 

conditions. He stated that the fund so set up by TERI SAS would pay the Gratuity 

liability as and when it occurs. The Board discussed the matter. 

  

TS/BM/29.7.1. The Board resolved to approve: - 

 

(a) Creation of TERI School of Advanced Studies Gratuity Fund.  

and  

(b) Constitution of ‘TERI School of Advanced Studies Gratuity Trust’ 

with the following as the first trustees: - 

i) Dr Leena Srivastava 

ii) Capt PK Padhy (Retd.) 

iii) Dr Prateek Sharma 

iv) Mr Dhanraj Singh 
 

ITEM NO.8.  To consider and approve Recruitment Policy for Staff positions.  The Registrar  

presented the Recruitment Policy to the Board members. He stated that the draft 

catered to the recruitment rules for all kind of staff (non faculty)positions in the 

University as well as promotion rules for the regular employees. 

 

TS/BM/29.8.1. The Board resolved to approve the Recruitment Policy for Staff (non faculty)  

positions as  amended (placed at Annexure 1). 

 

 

ITEM NO.9. To approve the audited accounts of the financial year 2017-18. The Registrar 

informed that the audited accounts have been vetted by the Finance Committee at its 

meeting held on 21 Aug 18. Mr Dhanraj Singh presented the audited accounts of FY 

2017-18.   

 

TU/BM/29.9.1. The Board considered and approved the audited accounts (placed at Annexure 2) 

of the financial year 2017-18. 

  

 

ITEM NO. 10. To consider and approve the financial estimates for the financial year 2018-19. 

Mr Dhanraj Singh presented the financial estimates for the FY 2018-19.   

 

TU/BM/29.10.1 The Board approved the financial estimates (placed at Annexure 3) for the financial 

year 2018-19. 

 

 

ITEM NO.11. To appoint auditor for ensuing financial year 2018-19. The Dy Finance Officer  

proposed that M/s Rajan K Gupta & Company be appointed as the Statutory Auditor 

for the financial year 2018-19. 
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TU/BM/29.11.1. The Board Considered and approved the re-appointment of M/s Rajan K Gupta  

& Company as Statutory Auditor for the financial year 2018-19. 

 

There being no other items for discussion the meeting came to an end at 13:00 hrs. 

 

 

 

Sd/  

Capt Pradeep Kumar Padhy (retd.)  

Registrar  

 

 

 

Distribution: -  

Electronic Copy:  

1. Chancellor, TERI School of Advanced Studies  

2. Vice Chancellor, TERI School of Advanced Studies 

3. All members of Board of Management  

4. Website  

 

Printed Copy:  

5. Registrar, TERI School of Advanced Studies 
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Annexure I 

(Refer to TS/BM/29.8.1) 

 

RECRUITMENT POLICY FOR NON-TEACHING STAFF POSITIONS 

  

 

TERI School of Advanced Studies shall be an equal opportunity employer and follow the principle 

of providing employment opportunities regardless of gender, religion, caste, region and other 

diversities.  Recruitments in TERI SAS shall be undertaken based on expertise/experience of the 

candidates and their fit with the University. Not all manpower needs are required to be advertised 

nor are all the advertised positions exhaustive. Personnel interested in working at the University are 

to be encouraged to send their CVs/applications to the Registrar, TERI SAS. 

 

Types of Employment  

 

1. Regular employment.  

 

a) Employees who shall be inducted with all the benefits applicable to regular employees of 

TERI SAS as full-time employees.  

 

b) Regular employment shall be normally given for three years initially which would include 

a one-year probation clause. Towards the end of one year, the employee’s performance shall 

be evaluated prior confirmation. Based on the recommendation of Registrar on performance 

evaluation and with due approval of the Vice Chancellor, a confirmation letter shall be 

issued. A regular employee remains on probation, until confirmed in writing and can be 

terminated due to continuous poor performance.  

 

c) Around the completion of a regular employment contract tenure, a renewal process shall be 

undertaken to review the performance of the employee. Contract extensions may be given 

for 3 to 5 years. 

 

d) Process of Recruitment.  The following procedure will be adopted for the recruitment of 

Regular employees. Exceptions may be made depending on the exigencies with the approval 

of VC/ProVC/Registrar –  

 

i) Approval for need will be obtained from the VC in the Requisition Form placed 

at Enclosure I.  

ii) The posts to be advertised along with approved eligibility conditions on the TERI 

SAS website for at least 15 days. 

iii) Applications received shall be screened to judge the suitability.  

iv) Once the initial shortlist is ready, a written test shall be conducted and the top 

25% candidates (or three times the number of posts, whichever is higher) 

qualifying the written test will be subjected to an interview by a selection panel 

headed by the Registrar. 

v) Based on the results of the interview, the final list of candidates shall be prepared.  

vi) Meeting of these candidates with the Vice Chancellor will be arranged.  
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vii) Once the Vice Chancellor approves the candidature of the candidates, they will 

be issued an offer letter by the Registrar.  

viii) Once the offer letter is issued to the candidates, they are required to accept the 

offer and indicate a date on which they would be able to join. Prior to joining the 

candidate is expected to give a certificate of sound physical and mental health 

appropriate for the job. 

 

2. Consultancy contract.  

 

a) Consultancy contracts are to be entered with those who have expertise to contribute to TERI 

SAS’s activities on a part-time basis. The specific purpose and the specific rules and 

procedures to be followed for employing Consultants shall depend on the circumstances of 

the particular case. However, following main considerations would guide the need and the 

selection process: -  

-  Absence of required expertise in-house/requirement to augment in-house expertise;  

- The need for high quality services;  

- The need for economy and efficiency;  

- The need to have qualified Consultants for providing the specific services;  

 

b) A selection panel comprising of at least three members shall be constituted by the Registrar 

to carry out the selection of the consultants. The Committee shall be responsible for all 

aspects and stages of the consultant selection i.e. issuance of advertisement through 

Registrar office, short-listing of consultants, deciding the Terms of Reference, and final 

selection of the consultant.   

 

c) On approval of the VC, the offer letter will be issued. 

 

3. Sub-contracts under projects. 

 

a) Specific tasks in a project requiring specialized expertise are assigned to personnel under 

projects within the budget provision and availability of line items of the project. Usually, 

the need for such sub-contracts are identified by Principal Investigators and sub-contracts 

are entered into.  

 

b) Personnel associated through such contracts shall not be considered as employees of the 

University, as their involvement is limited to completing the given task in the project for 

which he/she is compensated against deliverables as per terms agreed upon.  

 

c) A selection panel comprising of at least three members shall be constituted by the PI to carry 

out the selection procedure of such personnel. The Committee shall be responsible for all 

aspects and stages of the selection i.e. placing of advertisement through Registrar office, 

short-listing of candidates, deciding Terms of Reference, and final selection of the person 

for the project.  

 

d) The record of the entire selection process to be provided to the Registrar in the format placed 

at Enclosure II for issuance of offer letter. 
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4. Outsourced employment.  

 

a) Outsourced employees are those who shall be employed by a contracted vendor. It shall be 

ensured in the contract that the vendor looks after all the statutory compliance and other 

conditions set by the University.   

 

b) The contracted vendor shall be selected by the purchase committee based on quotations 

received from the vendors. 

 

c) Approval for need will be obtained from the VC in the Requisition Form placed at Enclosure 

I.  

d) The selection of such employees will be carried out by a three-member selection panel 

comprising of members of University and the selected vendor. 

 

Internal recruitment/promotion of staff 

 

5. Promotion: -  

 

a) On promotion, the staff from regular employment moves to a higher entry pay scale (with 

increment) or level with same or different job profile thus providing a career progression 

opportunity.  

 

b) Process: - 

i) Based on the periodic assessment/performance appraisal, staff(s) in regular 

appointment shall be recommended by the Registrar for promotion. 

 

ii) Approval of VC will be obtained for the recommended candidate(s). 

 

iii) Letter to be issued by the Registrar to the selected employee communicating 

about the new scale/post. 

 

6. Lateral absorption: -  

 

a) In lateral absorption, the staff enrolled in all the types of employment will be given an 

opportunity for absorption in regular employment. 

 

b)  Process: - 

i)  A justification for the need shall be submitted in the requisition form (Enclosure 

I) to the VC for approval.  

ii) On approval the post shall be advertised in the internal portal of the website. 

iii) Personnel who have completed at least three years in any type of non-regular 

employment in the University shall be eligible to apply. 

iv) Applicant shall forward candidature to the Registrar’s office after necessary 

approval from the existing section head.  

v) The Registrar office shall consolidate the applications received and carryout a 

preliminary level of screening to judge the suitability of the candidate.  
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vi) Applications which fulfil the eligibility criteria as required in the job description 

shall be shortlisted for interview by a selection panel consisting of at least three 

members headed by Registrar.  

vii) Approval of VC will be obtained for the selected candidate and offer letter to be 

issued by Registrar. 

viii) Selected employee has to respond to the offer letter within 5 working days. 

ix) Necessary changes in the contract/offer and internal database be made to facilitate 

the lateral movement of the selected candidate(s). 

 
---xxx--- 

 

 

Enclosure  I 

Staff Requisition Form I 

Department Proposing    

Date  

Job title  

New Position /Replacement  

Job description/Profile  

Eligibility Qualifications: Educational 

Qualification, Desired Experience etc. 

 

Key Skills /Abilities  

Proposed Salary  

Recommendation of PI/Section in Charge  

Recommendation of Registrar  

Signature of Vice Chancellor  
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Enclosure II 

Staff Requisition Form II 

Name of the Project    

Funded by  

Name of the Position/ Qualification  

Proposed Salary/Remuneration  

No of applications received to 

advertisement (applications enclosed) 

 

Name of recommended candidate  

Justification for selection  

 

 

 

Signed by: 

 

PI                                             Member I (Name)                                       Member II(Name)                   

 

---xxx---
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                                                                                                                     Annexure II 

(Refer to TS/BM/29.9.1) 
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Annexure III 

(Refer to TS/BM/29.10.1) 
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